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1. Visit www.portledge.org and click the Login tab located on 

the upper left side of the main menu bar
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2. Enter your username and password and click Login.

Note: if you have not logged into the portal previously, then click on the “Forgot login or 

First time logging in” link and follow the instructions to retrieve your username and 

password. For your security, Portledge does not have access to these records.
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3. Click on the message indicating the number of outstanding forms you have to 

review. 
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4. Click on the “Review” button to the right of each row. The number of review 

buttons will be based upon the number of outstanding forms. Please review each 

form by the indicated due date. Note: you will be required to fill out a separate form 

for each child enrolled. 
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4a. As you are reviewing each form, 

please read all information thoroughly. 

Notes: 

• Some forms may have more than one 

“tab.” You may move from each tab by 

clicking on the “Next” button at the 

bottom of the page, or by clicking on 

the tabs at the top.  

• the “Profile Review” form is the only 

form you will not be able to change 

online. This form is for review only 

and any changes should be sent to 

info@portledge.org
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4b. Once the form is complete you will receive a Thank you Screen.  
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Please direct any questions to support@portledge.org
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